
 

 
 

 

COMMUNITY EVENTS  
& ANNOUNCEMENTS 

The Hazeltons  

Aside from upcoming workshops, Misty Rivers Arts 
Centre is temporarily open Fridays only, noon-4pm. 
Unfortunately we are unable to host a Christmas   
market this year, but full gift shop hours will resume by 
mid-December. Masks required, limit 4 visitors @ a 
time.  
 

Community Zoom Get Togethers are starting again! 
Everyone is welcome! Join us on Monday November 
1522 4-5pm. Contact Charlotte for the Zoom 
link, linfordcharlotte@gmail.com 
 

Have a keen interest in aviation, trains, military history 
or Canadian history? You can support your local library 
& treat yourself to some interesting books @ the  
Hazelton District Public Libraryós special book 
sale. Thanks to a generous donation from the William 
McRae estate, we are offering dozens of books for sale 
by donation @ the library. The sale will be held during 
normal library hours 11am ï 5pm Tuesday, November 
16 thorough Tuesday, Nov. 30 @ the library next to the 
Riverboat building on Government Street in ñOld Townò 
Hazelton. We hope to see you there!  
 

The Alzheimer Society of B.C. Webinar: Workshop 
for Caregivers Nov 23. alzbc.org/webinars to register. 
Toll-free helpline is available Monday-Friday, 9am-8pm 
for anyone who would like info & support on dementia, 
memory loss or general brain health, by calling 1-800-
936-6033  

 

Misty Rivers Community Arts Council presents 
ñLights in the Darkò, a series of lantern-making work-
shops hosted by Nick Cattermole. Sunday, November 
28. Materials supplied. mistyrivercac@gmail.com Free! 
Max. 4 people per workshop. Proof of vaccination re-
quired. 1630 Omineca St. @ Misty Rivers Arts Centre.  
 

The annual general meeting of the Kispiox Valley 
Music Festival Society will take place via Zoom on 
Sunday, November 21 @ 2pm. To attend, please  
email  info@kvmf.ca to receive login details.  
 

Free cell phone workshops for elders/seniors. 
Learn how to do more things with your cell phone. Also 
free individual tutorials for Elders/Seniors on how to 
use Zoom. Contact Charlotte for more info 250-842-
5887 or linfordcharlotte@gmail.com  
 

Hazelton Minor Hockey is badly in need of refer-
ees, adults in particular. If anyone is interested please 
contact us for info about upcoming clinics. Cost will be 
reimbursed by HMHA. Reffing is open to those born 
2009 & prior. 778-202-1042  
 

Limited quantities of 100% local Senden honey is 
available at Senden and USDC. Please call 250-842-
6110 or christie@senden.ca  
 

Park Exercise group, still meeting on Mondays & 
Thursdays, now @ 10am.  Coffee afterwards. 
 

Free Mental Wellness Support for seniors in the 
Upper Skeena Region. Please call 778-202-1670 to 
make an appointment.  
 

The Hazelton Pioneer Museum & Archives is open 
during Library hours Tuesday to Saturday. We appreci-
ate all the support & interest that continue to keep our 
lights on! Come on in & check it out; find local history 
books & t-shirts for sale. Contact us 
@ hazeltonmuseum@citywest.ca where we also 
accept e-transfers  
 

The WMHA Thrift Shop is open by appointment or if 
somebody is at the thrift shop. Shoppers still have to 
make appointments. 250-842-6168. Donations must be 
clean. No recyclables or garbage will be accepted!   
 

Further free sessions toward Advance Care Planning 
will be offered later in the year, via Terrace Hospice 
Society. If people wish to register their interest, contact 
Julie, 250-849-5554 

 

The Salvation Army Food Bank @ the Hazel Branch 
on Field Street, right beside the Post Office in Old 
Hazelton. We offer pre-packed bags @ the door. Wed 
2-4:30pm. Info: 250-842-5551  
 

FREE! 
   November 19, 2021 

 

Phone 250-842-4143 or email: browser2019@telus.net   

                         Box 222 New Hazelton, BC V0J 2J0 
                      View us online: www.bulkleybrowser.ca 
THE DEADLINE for free classified ads is Wednesday 4pm 

 

M ô V  T  
F  A  Y  T  N ! 

 

Tires - Repairs - Commercial Truck               
- Oil Changes - Agricultural -  
Calcium-Loader/Skidder 

 

HOURS 
 

Tuesday to Saturday 9-5pm 
Closed Sunday & Monday 

 

mountnviewtire@gmail.com 
27901 Hwy 16 South Hazelton                  

 

250-842-7004 

 
  
 
 
 
 
 
 
Due to staff shortage, Hazelton services 
will be limited until further notice.  

 

Smithers 8-5 Monday to Friday 
  

778-210-1883  
 

 

Tri-Town Lumber & Feed 

Many new items arriving weekly. 

 

Open Monday to Saturday 9am-5pm 
 

250-842-5744 
South Hazelton 

https://tritownlumber.ca 

        Accounting on Broadway 
                 P.O. Box 5011 
               3704 Alfred Ave 
          Smithers, BC V0J 2N0 

 

Personal, Farm, 
Business Taxes 

And all your 

Accounting Needs 

 

Barbara 
250-847-0744 

barbara@accountingonbroadway.com  
 

Brigita 
250-643-2346 

brigita@accountingonbroadway.com  
 

 

Open year round 
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Monday to Thursday 9:30am to 3:30pm  
Friday 9:30am to 4:30pm 

 

www.bvcu.com 
250-842-2255 
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CLASSIC SANITARY SUPPLIES 

 

 

Commercial and Residential  
Cleaning Products  

 

3835 Broadway Avenue 
Smithers, BC 
778-640-1032 

www.classicsanitarysupplies.ca 
sales@classicsanitarysupplies.ca 
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 To book St. Peter's Church Army Hall phone  church @ 250-842-5222 to 
leave a msg or Janet 250-842-6323/ Grace 250-842-7133 /Gwen 842-6875 
 

Overeaters Anonymous is currently meeting on free telephone conference 
call Mondays @ 7pm. Barb 250-842-5325, voicemail after 4 rings, for info on 
joining the tele-meeting or to obtain OA 12-Step literature 
 

Smart Recovery Addiction recovery support group participants learn self-
empowering techniques to aid recovery through mutual-help, face-to-face & 
online meeting & services. No matter what your addiction, SMART Recovery 
tools & techniques can help you overcome the behavior.  Wed, 3-4pm tele-
video 

 

Helping Hands of New Hazelton. We raise money by recycling cans & 
bottles from all around the Hazeltons and surrounding areas. These funds 
help seniors, cancer patients & children of our communities that need assis-
tance. We work in cooperation with our local pharmacy and doctors. We wish 
for no garbage, ie: milk jugs etc & no recyclables Sandy (John Middleton) 
250-842-6494 

CHURCH SERVICES  

St. Peterôs Anglican Church is open for Services. Sunday worship is 11am. 
Social distancing & masks are still required. Great to be back at Church.  

 

Hazelton Seventh Day Adventist Church invites you to join us in person 
for services Saturday mornings @ 9:30am and for Bible study & 11am for 
worship service. Wednesday evening prayer meeting @ 7:30pm is on zoom 
only. All meetings are also on zoom. Meeting id# 7740051987, password is 
761454. 
 

Due to recent COVID Circuit Breaker St. Mary's Catholic Church in New 
Hazelton has suspended gathering for Sunday Mass until further notice. 
Please contact Fr. Louis Kwena, 250-842-5175 or stmary-nh@telus.net for 
any pastoral concerns.  

 

Mountainview United Church is playing it safe & temporarily not holding in-
person church services. But we do offer Zoom & email services that are full 
of inspiration. To connect with these services a& for updates on opening up 
again, see our website. Search: Mountainview Church Hazelton BC  
 

South Hazeltonôs Mount Rocher Church suspends church services until 
further notice due to COVID-19 health & safety concerns. 

 

The Baptist Mission is temporarily cancelling  public services due to 
COVID-19 concerns. Check for further updates. Meantime find us online for 
our recorded services on YouTube. Search for Hazelton Baptist Mission. 
Be sure to subscribe for notifications. Weekly new videos. 778-202-0165 
 

Hazelton Pentecostal Church services Sunday @ 11am.  Pastor Keith 
Gaetz.  All welcome. Childrenôs church during service. Prayer meeting 7pm 
every Thursday @ church. 778-645-4567 
 

Grace Gathering welcomes you to an evening of food, fellowship, fun & 
interactive worship for the whole family. Every Friday eve 6-9 @ 2060 Broad-
way Ave, South Hazelton. Bart Metcalf 250-842-5680. 

Smithers C OMMUNITY  
EVENTS & ANNOUNCEMENTS 

 

Smithers Art Galley: WINTERGOLD craft fair . Handcrafted pottery, jewel-
lery, knitting, bodycare products, cards, wood & resin products, honey,   
metalwork, home d®cor, clothing & so much more, Proof of vaccination re-
quired as per Provincial Health orders.  Sat Nov 19 5pm-9pm, Sat Nov 20 
10am-4pm 250-847-3898 

 

Smithers Royal Canadian Legion is open Wed & Fri, 3:30pm, Sat 2:30pm. 
Meat draws Fri @ 6pm, Sat @ 3pm. Friday is Burger Night. Come play some 
darts or pool. Hall rentals available for $125+tax. 250-847-5082  
 

Join us for Book Loversô Night Out the second Wednesday of every month 
September 2021 ï June 2022 (unless otherwise stated) @ the Aspen River-
house Lounge (4268 Hwy 16. Drop-ins are always welcome to attend this 
community book club. A fun, low-cost evening built around a love of books, 
discussion and companionship. Weôre navigating through complicated times; 
we are offering this program in the capacity that weôre able to, subject to 
provincial guidelines & orders affecting restaurants. See what we are reading 
& check any schedule changes @ https://smithers.bc.libraries.coop/event/
book-lovers-night-out. Program coordinated by Smithers Public Library & 
sponsored by the WetzinôKwa Community Forest Corporation. 

 
 

Bulkley Valley Regional Pool open Tues-Thurs 12pm-8:30pm, Wed & Fri 
6am-8:30pm, Sat 7am-8:45am/12pm-7pm, Sun 12pm-7pm. Pool is closed 
from 2:30pm-3pm for cleaning. Court side, Tues-Thurs 10am-9pm, Wed & 
Fri 6am-9pm, Sat 7am-7pm, Sun 12pm-7pm. Masks are mandatory for 5 yrs 
& up. Vaccine passports required 12 & up to use any of the facilities unless 
in a program 22+. 250-847-4244.   

GARAGE SALES/CRAFT FAIRS  
HAZELTON  

Moving sale. Moving in 3 weeks, everything must go! Brand new bathtub, 
Garland commercial grill w/ 4 burners, 2 double ovens, deep fryer to house-
hold goods, mechanical & auto items, more. Indoor/outdoor. 1650 Barcalow 
Rd, Kitwanga. Phone to inquire 778-202-6610 
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 Are you an independent, locally-owned  
business? 

Weôd love to have you join. 
lovethehazeltons.com 

 

Love Northern BC is a movement connecting people with the  
independent shops and services that are the heart and soul of their 
communities. 
 

The program is designed to deliver unique marketing campaigns in 
communities throughout central and northern BC that celebrate  
locally-owned independent businesses with an aim to strengthen 
their competitiveness and keep more dollars in the local economy. 
 

For more information or to sign-up, please call the Village of  
Hazelton at 250-842-5991 or the District of New Hazelton at  
250-842-6571 

Quote of the Week 
 

Nothing in life is to be feared, it is only to be understood. 
Now is the time to understand more, so that we may fear 
less.  

 

                                             - Marie Curie 

Fun Facts 
 

Human bones are made up of 70% inorganic 
matter and 30% organic matter. Most humans 

have 206 bones, but one in eight people has a 13th set 
of ribs. People with Down Syndrome are often missing a 
set. Arms are among the most commonly broken bones, 
accounting for almost half of all adults' broken bones. 
The collarbone is the most commonly broken bone among 
children. 
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ANIMALS,  FARM EQUIPMENT  
& ACCESSORIES  

Never used tractor tire chains. From Kubota dealer-
ship. Sized for a BX24. Rear tires 26x12.00-12. $125 
rnfmcken@telus.net 29 
_Nov 19_ 

100 capacity chick brooder. Has heat, water jug, feed-
er & removable manure tray. $250 250-877-8873 
_Nov 5_ 

PETS 
Karelian bear dogs. Ready to go soon to approved 

homes. $1500ea 250-842-6229 
 

Bunnies. Multicolored.  Mixed breed. Born October 
9th. Weaned and ready for new homes. $40 South 
Hazelton.$40 Info/photos. Tucker 587-583-5350 

APPLIANCES, WOOD STOVES, etc  
Samsung washer. EC, just upgraded. $350 250-847-
2666 
_Nov 19_ 

Silent Plus Bosch dishwasher. Serviced by Quality 
Home services. Works well. Has manual. $350; Jack 
Pine logs for firewood. Needs to be bucked. Various 
prices. 29 Swan Road. Kispiox Valley Rd. 842-5403  
_Nov 5_ 

AUTOMOBILES  

*NEW* 94 Grand Am, 3.1L, 2 dr, auto power locks/
windows. 164k km. Needs front brake pads/rotors & 
some TLC. Runs great, would drive great with a bit of 
front end work. $1200. 778-675-7118 
 

06 Ford Fusion 310K Odometer, needs: tune up, 
winters, new windshield, radio works but no backlight 
& a CD stuck in the player which came that way to 
me. Located in Gitsegukla, need gone ASAP. $700 
250-842-8786 
 

*NEW* 06 F150 Ford Pickup; lift-kit, lots of chrome. 
$6000obo. 250-842-2152  
 

12 GMC Sierra crew cab short box 4x4. new front 
brakes/calipers/duratrac studded tires. Has spray in 
box liner, cap-it tonneau cover, oil changes every 5k, 
large dent behind drivers back tire, drivers interior 
door handle broken. Other than that it runs & drives 
great. Will consider trade for older 3/4 ton or 1 tonne 
diesel. $18,000  778-788-8530 
 

12 Honda Civic Sedan 157k km, beige interior. All 
maintenance up to date, oil change in August, me-
chanically amazing, zero problems. $8700 firm. Call 
604-354-3114  
 

*NEW* 15 Volkswagen Jetta sedan, diesel. Power 
windows, keyless entry, sunroof, manual, winters are 
on, new summers. Great on fuel. 59,567km. $17,500. 
250-842-5163 

AUTO PARTS & ACCESSORIES  
215/55/R16 97t xl Nokian Nord man 7 winter tires off 
a 2016 Ford Focus. 2 available. $200obo. 250-877-
9676 
 

225/75/R16 6 bolt Chevy/Nissan/Toyota wheels w/ 
decent winter tires. $550. 250-877-7296 
 

Canopy to fit 2001-2017 Ford F250/F350. Tinted win-
dows, interior lite, roof racks. Used once. $4500 new. 
Asking $2500. 250-877-2271 
 

ISO lund visor with lights for over the windshield for a 
99-2016 F250/F350 excursion. 250-643-0046 
_Nov 19_ 

Car ramps $25, tire chains, heater car set, seat co-
vers for a truck 250-847-5986 
 

4 Continental Wintercontact SI. Polar plus technolo-
gy, 235/65/17. Used one Vancouver Island winter for 
4 months. Located in New Town for pick-up. First 
come, takes all four. caroljoycebob@gmail.com 
 

Ford Ranger tailgate fits 84-05 (not flare side), black 
w/ futuristic warriors & skull VGC $400 250-842-6247 
 

P225/60R16 102T XL Nokian studded winter tires. 16ò 
steel wheels w/ 5 bolt pattern, from Toyota Camry. 5 
tires, 4 rims. $485 778-202-1214 
 

195/65R15 Continental Viking contact winter tires on 
steel rims. Came off 2017 VW Golf Sport wagon. Bolt 
pattern is 5x112. Used one season. $500 250-981-
8349 
 

215/45R17 studded winter tires on rims. Used one 
season. $800 250-901-9001 
 

285/70R17 M+S tires. 7/32 thread depth. GC. $250 
250-641-3883 
 

265/50R20 107T M+S tires. $300 250-842-2291 or 
778-202-0724 
_Nov 5_ 

Right (passenger) side complete head light assembly 
for Rav4 Base or Limited models 2006 to 2008.  New 
in box.$75  778-202-0724 
 

TBC Arctic Claw TXI 185/65R15 88T studded on 
aftermarket 4 bolt rims, 4 Winter on rims 55%-69% 
tread left, 1 spare Winter, not on rim 46% left. $200 
250-842-6367 
 

4 studded winter tires used for 2 months. 215/55/17" 
on Chev/Malibu wheels. paid $700 for tires asking 
$500 for tires on wheels. 250-842-5118 please no 
calls Friday night or Saturday. 

 

2 215/65/R17 winter tires $100 250-877-9367 or 250-
847-4971 
_Oct 29_ 

ELECTRONICS  

New charger (still in packaging) for Apple Power-
Book G4, or iBook G3/G4. If your old Apple notebook 
is still running but not well, this might fix it. $45 250-
842-5233 
 

V Tech home wireless phone, 2 phones with bases. 
Has digital answering system.  $10 778-202-0740  
 

Gamecube bundle: console, all hook-ups, factory 
sealed controller, factory sealed memory card, 15 
games $350 250-842-0156  
_Oct 29_ 

FURNITURE & HOUSEHOLD ITEM  
Certa twin, two-piece bed, very clean, GC $175 250-
842-5787 
8 pcs dining room table & chairs. Has hidden stowa-
way leaf. No table legs to get in your way. VGC. 
$750 250-632-1462 
 

Black metal wood grain office desk 57" x 30", 4 draw-
ers; 1 filing drawer $150 250-842-6705 message  
 

Double bed, brand new, never used, still in plastic 
$800 780-604-3605 
_Nov 19_ 

Love seat, entertainment centre, qn sz bed frame, 
decorative wall shelf 2x3 wooden, vacuum cleaner 
250-847-5986 
 

Dining Table, wood, seats 6 $75 250-876-8418  
_Nov 5_ 

TV stand GC , wood, on wheels, 22ò high, 16ò wide, 
250-842-6367, regtryout@hotmail.com 
_Oct 29_ 

GARDENING & LAWN  
Leaf Blower/Mulcher electric $40 250-876-8418  
_Nov 5_ 

MISCELLANEOUS  
Wedding decorations: 10 six foot long table runner 
garlands, white roses & greenery $45; 6 clear light 
plastic pitchers $10; 6 light plastic white serving 
bowls $10; a 20 cup glass punch bowl $10, 
more.  Call/Text: 250-877-2588  
_Nov 12_ 

MOTORCYCLES AND ATVs  
2020 Polaris Sportsman 450cc. $7350 or open to 
trades for a truck or SUV. Barry @ 778-641-4434 
_Nov 19_ 

2007 Triumph Bonneville motorcycle 19k-km $3400 
250-842-6807 
_Nov 12_ 

MUSICAL INSTRUMENTS  
Electric piano. Works well. $100. 250-877-3667 
_Nov 5_ 

SNOWMOBILES  
2005 Polaris 900rmk. Needs work but it runs, injector 
problems. New belt, lights don't work.  $1000 778-
210-2999 
_Nov 19_ 

 

Elizabeth Larsen 

Counselling and Consulting 
 

counselling@elizabethlarsen.net 
 

778-202-1670 
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Thumbs down to the families that turn a 
blind eye to  their children  selling deadly 

drugs. 

 

Coast Mountains Board of Education School District 82 is accepting  

applications for the following positions in all schools in 

 Hazelton and Kitwanga: 
 

Certified Teachers Teaching on Call 

 Non-Certified Teachers Teaching on Call ð with relevant education and experience 

Certified Education Assistants 

Non-Certified Education Assistants with relevant education and experience 
 

Please forward resumes and references to HR@cmsd.bc.ca 
 

For further information, please contact:  

Denise McGillivray at 250-638-4403 or Kyla Magnusson at 250-638-4440 

Renovations, Drywall, Flooring & more 
Serving Hazelton to Dease Lake 

 

Anders Starheim, 250-922-4939 
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SPORTS EQUIP &  ACCESSORIES  

Hand-painted, custom-made fishing lures, salmon & 
trout spinners 250-842-6705 message  
 

Only four studentsô firearms safety books left, LN,  
non restricted & restricted in one book, $17 per book. 
Sally 250-842-2193  
_Nov 19_ 

Cyclocross/gravel bike tire. Folding Kevlar bead 
WTB Resolute 700x42. Light/fast. 100km on gravel. 
Paid $85 in June, $40. Text 250-842-3226. Two Mile 
 

Olang menôs winter boots sz 10, black, worn 3x, 
excellent traction w/ retractable cleats $120; Nautilus 
U616 Upright Bike. Mint condition, limited use. $500. 
Call or text Marie, 778-363-5930 
_Oct 29_ 

TOOLS 
Mastercraft 8 1/4 compound mitre saw. $150. 250-
847-3433  
_Nov 19_ 

Ryobi Router 1 1/2 HP $75 250-876-8418 
 

Battery charger 12v $25; Snow Blower $450; Gener-
ator 150 1000 Watts Champion $150 250-847-5986 
_Nov 5_ 

King drywall/panel lift.  Used once as new $175  778-
202-0740  
_Oct 29_ 

WANTED /FREE/TO GIVE AWAY  

Wanted: freezer burnt meat-fish,  beef, etc. for sled 
dog team Robyn 250-877-6196 or 250-877-8973 

 

Wanted: freezer burnt meat-fish, moose, beef, etc. 
for sled dog team Andy Busby 250-842-6229 

 

Wanted: Two sets of XC ski gear (skis/boots/poles). 
Boot size around men's 10 & women's 7.5. Please 
call 250-844-0054, leave a voicemail.  
Free: 14 foot DZB Zephyr inflatable with 20 hp Mer-
cury outboard & trailer.  Not run in over 10 years, but 
OB is low hours & should be fine with some 
TLC.  Inflatable is heavy duty design with double 
bottom.  All 3 must be loaded by recipient, trailer is 
not licensed.  agedie@gmail.com 
Nov 19_ 

Wanted to hire: Mature person for snow clearing/
sanding during winter time. 250-842-5012 

 

Wanted: 14-16ô aluminum boat 250-842-6807 
_Nov 12_ 

Wanted: Desperately need free minivan in GWC, 
preferably with winter tires for single mother w/ 3 
kids, 2 need constant medical care. 250-842-6247 
_Nov 5_ 
 

The Bulkley Browser is happy to 
run free ads for items like auto 
parts, ATVs and appliances, but 
we take them out after four issues. 

 

 If you havenôt sold your item after 
four issues and would like to  

continue advertising, please renew 
with us @ 250-842-4143 or 
browser2019@telus.net 
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Thumbs up. A late thank you to the      
sponsors of the Great Canadian Birdathon 
2021. Your generous & continuing support 
raised $1510 towards bird conservation.  

Awesome! T-shirt winners are Lynn Newbery & 
Alan Berg. Sincerely, Ray & Mo 

You can now post your listings,  
announcements, etc. online & can  
include photos.  To make an account 
and create an ad, go to https://

bulkleybrowser.ca  
Your ad will also appear in the printed 
Bulkley Browser, but without photos. 

bƻǾŜƳōŜǊ мф 

Skeena Place in Hazelton has two vacant  
apartments. If you are a senior or know of a 
senior in the Hazelton area that may need 
assisted living, please call 250-842-5217 or 
email skeenaplace@gmail.com to find out 
how to be assessed for assisted living.   

 
 
 
 

 

The education department of  
Sik-e-dakh band office is seeking  
qualified academic tutors to support 
the learning of elementary and  

high school students. Please submit 
your resume to Amanda:  
education@glenvowell.ca.   

 

/ǊŀƊ {ŀƭŜ 
¢ƘŜ /ƻǧƻƴǿƻƻŘ 9ǾŜƴǘ /ŜƴǘŜǊ 

рнрм мǎǘ !ǾŜΣ ¢²h aL[9Σ IŀȊŜƭǘƻƴΣ ./ 
                 CǊƛŘŀȅ 5ŜŎ о пǇƳ-уǇƳΣ {ŀǘ 5ŜŎ п ммŀƳ-сǇƳ 
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Hagwilget Village Council 
Executive Assistant  

EMPLOYMENT OPPORTUNITY 
 

Hagwilget Village Council (HVC) is looking for an experienced candidate with at least 2-5 years of experience supporting  
senior executives and the Chief & Council. This is an excellent opportunity for someone looking for a dynamic and professional 
working environment where you can make a difference. 
 

Reporting directly to the Executive Director, the Executive Assistant performs, coordinates and oversees office administrative 
duties. The Executive Assistant is responsible for ongoing support to the Executive Director, and Chief & Council, and  
coordination for the day-to-day operation of the HVC Administration Office. 
 

Duties & Responsibilities 
 

A. Support to the Executive Director 
 
1. Handles inquiries on behalf of Executive Director. 
2. Reviews incoming and outgoing correspondence and materials directed to the Executive Director and brings significant 
items to their attention. May research and follow up on incoming issues and concerns. 

3. Drafts important and confidential correspondence requiring a broad knowledge of organizational operations and  
      procedures for the Executive Directorôs review. Formats and edits reports, letters, and prepares presentations. 
4. Helps to manage confidential documentation relating to the HVC administration office. 
5. Advises regarding application of policies, by-laws with regard to issues of the Chief & Council or others as required. 
6. Resolves issues regarding the personal schedule of the Executive Director. 
 

i.     Maintains the Executive Directorôs agenda and schedule as it relates to day-to-day activities while addressing  
      conflicting priorities. 
ii. Uses judgement and knowledge of organizational issues, priorities and relationships to respond to requests for  
      meetings with Chief & Council members, employees and federal partners 
iii.   Schedules and organizes meetings involving members of the Chief & Council. 

 

7. Coordinates meetings by arranging Chief & Council rooms, preparing agendas and support materials, and prepares and 
distributes minutes. May attend management meetings and take minutes or notes. 

8. Prepares for all meeting commitments of the Executive Director, ensuring all research and background materials are 
made available as required. This may require soliciting background materials from HVC staff. 

9. Ensures travel and accommodation arrangements are made and expense accounts are prepared and submitted for the 
Executive Director in an accurate and timely manner. 

10.  Maintains a bring-forward system and follow-ups to ensure the timely completion of tasks. 
11. Identifies administrative issues with potential impact to the operation of the HVC administration office and recommends 
solutions and courses of action to deal with issues. 

12.  Orders supplies and equipment for the HVC administration office, as required. 
 

B. Support to the Chief & Council 
 

1. May act as the Corporate Secretary to the Chief & Council. 
2. Oversees planning of meetings of the Chief & Council, community & Annual General Meeting. 
3. Develops Agenda for meetings (face-to-face or conference calls) for review by the Executive Director  
4. Prepares and distributes the Agenda and background materials to all members and to invited guests. 
5. Ensures travel and accommodation arrangements for members of the Chief & Council are made. 
6. Attend meetings to take the minutes and action list. Takes and transcribes minutes (reviewed by Executive Director),  
      distributes a draft version of the minutes to members and develops an Action list. 
7.   Prepares ñHighlights of Meetingsò document for review by Executive Director. 
8. Maintains corporate records: hard-copy to be kept on file in Hagwilget Village Council office, official ñApprovedò minutes 
to  be signed by Executive Director. 

9. Follows-up on action list / outstanding items and communicates with members to ensure that the action list is being  
      worked on. 
10. Verifies and codes expense claims per HVC policies. 
11. Develops budget requirements for activities related the Chief & Council 
12. Maintains paper copies and electronic copies of records for required period of time. 
13. Archives, catalogues and stores archives 
 

C.  General administration 
 

1. Liaises with all staff members with regard to day-to-day office management on behalf of the Executive Director, such as: 
 

i.    Liaises with external IT/Management Services Consultants regarding computer and telephone systems. 
ii.   Liaises with the office building manager regarding maintenance and security issues. 
iii.  Oversees the processing of daily incoming and outgoing mail, including email and voice mail as well as the ordering     
      and maintenance of office supplies and equipment. 
 

D.  Supervisory Responsibilities 
 

1. This job involves the guidance and coordination of other peopleôs work. 



 

 

Thumbs up to the folks that are patient with 
cashiers, tellers, frontline workers.  With 
all the staff shortages, those of us who are 
working are trying our very best.  We  
appreciate your understanding.  

   Ama haônii sgyat as óniin Gitxsan Queen. 
We hope you have a day filled with lots of 
love & laughter. Love Môaaty & Maggie  

Congratulations to everyone enhancing 
their education through the services provid-
ed by the Anspayaxw Learning Centre. The 
first batch of courses are soon to be run and 

its great to see people working on their futures!  
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Job Requirements 
 

1. Proven ability to demonstrate tact and discretion in preparing, disclosing and handling information of a confidential and 
sensitive nature. 

2. Possess a strong work ethic and the skills to take initiative, and see work through 
3. Exceptional organizational and time management skills to effectively handle issues simultaneously and 
meet scheduled timelines. 

4. Ability to analyze situations and make appropriate decisions without immediate supervision. 
5. Superior verbal and written communication skills. 
6. Excellent interpersonal skills. 
7. An exceptional ability to think creatively to identify and resolve problems while paying attention to accuracy. 
8. Superior diplomacy and high levels of integrity 
9. Ability to mentor team members. 
10. Dedicated team player. 
11. Full working knowledge of Chief & Council governance and office policies and procedures. 
12. Exceptional knowledge of the Microsoft Office suite including Word, Excel, PowerPoint, Outlook and Internet. 
13. Good understanding of budget processes. 
14. Strong event planning abilities to see events through from start to finish. 
15. Ability to work in a fast-paced environment and handle a number of issues simultaneously. 
 

Experience & Education 
 

1. A minimum of 2-5 years of experience supporting senior managers or directors and in providing administrative support to 
a Chief & Council. 

2. A Bachelorôs degree in business administration or related field, or an equivalent combination of education and recent  
      relevant work experience. 
3.   A minimum of 2 years of supervisory experience is desirable. 
4. Experience working with First Nations and an understanding of First Nations health, social and information management  
      issues will be considered an asset 
 

We encourage qualified interested persons to submit your cover letter, resume and references by 2:00pm  
Friday November 26, 2021. 

 

The above general description of requirements for interested parties and a formal job description and contract will be 
discussed with those selected for an interview. Please make submissions to:  records@hagwilget.com 

 

 
 
 

{Ƴŀƭƭ .ǳǎƛƴŜǎǎ CŜŀǘǳǊŜΥ {ǘŀȅ hũ-DǊƛŘ ƛƴ ¢ŜƭŜƎǊŀǇƘ /ǊŜŜƪ 
 

RDKS Economic Development is pleased to bring you interviews with local businesses. Over the next year, this Small Business Feature 
aims to share stories and good news from businesses in our community. 
 

We know weôre better together but what does that mean to farmers? Meet the team at  WoodGrain Farm. WoodGrain Farm was born in 2009 by Jonathan 
on one of the oldest farmsteads in the Kispiox Valley. In the last 12 years, it has grown through the help 
of many into a small-scale market garden and farm business, providing an abundance of vegetables, 
seeds, and farm fare to the nearby communities of Hazelton and Smithers. 
 

For the last 7 years, Jonathan and Jolene have been farming together, and recently have been joined 
by Willow and Meira to form the WoodGrain Farmer Cooperative. The transition from a farm to a  
workers cooperative has been an exciting milestone the team celebrates. Changing the business  
structure to a co-op makes it possible to sustain local food production while avoiding farmer burn out. 
The collective strength of the co-op has also opened a whole new world of crop options and production 
methods for each farmer to explore. This is only the beginning. In 10 years, Jonathan hopes the  
cooperative will continue to provide sustainable organic vegetable production for the community. 
 

The Cooperative is especially proud of its Community Supported Agriculture program. Through the 
program, customers pledge their support for the whole farming season and are assured the best  
selection of the harvest each week. Other ventures the team has pursued include seed production and 
value-added production (such as bread, meat, salt). Their Japanese summer turnips and Joleneôs  
fermented garlic flower salt top the charts for favorite products. Their produce can be found at the  
farmers markets and orders can be placed through their website. 
 

After many years of running a farm, the team has learnt the importance of staying organized, good record-keeping and sticking to their debt comfort zone. The 
co-op model has played a role in making the business economically viable. Addressing this, the team believes, ñwe need a rethink (as a community) on how 
we value local food production if we want to enable farmers to earn a fair living comparable to other lines of similarly skilled work.ò Regardless, the team loves 
the new adventures every day on the farm bring. In their words, ñYou are never too sure about whatôs in store, especially when animals are involved!ò 
 

Website: https://woodgrain.ca/  
 

Are you a small business owner within the Regional District of Kitimat-Stikine who would love to be featured? Email us at: ecdev@rdks.bc.ca 

mailto:records@hagwilget.com
https://woodgrain.ca/
mailto:ecdev@rdks.bc.ca

